How to set up folders

*This is when you are not on campus and you are at home. If you in a film/media
lab on campus, your folders will be on your account when you login. You do NOT
need to use Cyberduck when you are working on campus computers. If you do not
know how to access your sites folder on campus just scoll all the way down where
it says Accessing Sites Folder on Campus.
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Step 1: First SFTP to your Cyberduck. Here is the link if you do not know how to:

Undergraduate
https://fm.hunter.cuny.edu/resources/support/accessing-your-undergraduate-home-directory/

Graduate
https://fm.hunter.cuny.edu/resources/support/accessing-your-graduate-home-directory/

Step 2: Go to your sites folder.

[ EN ) & fmsupport@fmundergrad.hunter.cuny.edu — SFTP Sy
8 B =09
Open Connection Quick Connect Action Refresh Edit Disconnect
m < > [ /Volumes/Undergraduate3/UGrad_accounts4/fmsupport A Q

Filename ~ Size Modified

» [ Desktop -- 2/21/19,12:11 PM
» [ Documents -- 2/21/19,12:11 PM
» [ 1) Downloads -- 2/21/19,1211 PM
» [ Library -- 2/21/19,12211 PM
» [ Movies -- 2/21/18,12:11 PM
» [ Music -- 2/21/19,12:11 PM
» [ Pictures -- 2/2119,12:11 PM

» [0 Public -- 2/21/19,12:11 PM

» Il Sites -- 2/25[19, 2:52 PM
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Step 3: Click in your Sites folder. To make a folder go to file and select New Folder.

[ Cyberduck IEH Edit View Go Bookmark Window Help
[ ] [ ] New Browser #BN & fmsupport@fmundergrad.hunter.cuny.edu - SFTP Unregistered
4 : Open Connection... 0 A
@) | § 28 a
Open Connection New Download el | Refresh Edit Disconnect
m < > New Folder... 8N rad_accounts4/fmsupport/Sites a A Q
1 New File... ®F !
Filename Size Modified
Open URL >
Edit With >
Upload... Xt
Synchronize...
Create Archive >
1Files Print... #P | a

Step 4: Name the folder medp150. Make sure to put everything lowercase because it is
case-sensitive and also do not put any punctuation and spaces.

[ NON ] & fmsupport@fmundergrad.hunter.cuny.edu — SFTP Unregistered
g B D9, i
Open Connection Quick Connect Action  Refresh Edit Disconnect
m < > [ /Volumes/Undergraduate3/UGrad_accounts4/fmsupport/Sites a A Q
Filename Size Modified
» Il medp150 -- Today, 2:19 PM




Step 5: Inside the medp150 folder make a homework1 folder.

[ [ ] & fmsupport@fmundergrad.hunter.cuny.edu — SFTP EVEAETIRIAd
e B+09.
Open Connection Quick Connect Action Refresh Edit Disconnect
m < > [ /Volumes/Undergraduate3/UGrad_accounts4/fmsupport/Sites/medp150 B A Q

Filename Size Modified

» Il homework1 -- Today, 2:26 PM

0 Files

Step 6: In the homework1 folder you can place your work. Make sure to place all your
HTML pages in the folder for that homework and make your index.html page as your

home page.

g

m <« >

SR

9 /Volumes/Undergraduate3/UGrad_accounts4/fmsupport/Sites/MEDP150/Homework1

Filename
» [Im images
o index.html

1Files

Size

Modified
-- Today, 12:11 PM
2.6 KB Today, 12:11 PM




Step 7: This is how all the folders should look like from your Sites folder with your
medp150 folder in it. Inside the homework1 folder there is an images folder to put all
the images you have for that homework.

[XEK ) & fmsupport@fmundergrad.hunter.cuny.edu - SFTP EVEOETR ]
BB 9. a
Open Connection Quick Connect Action  Refresh Edit Disconnect
m < > [0 /Volumes/Undergraduate3/UGrad_accounts4/fmsupport A Q
Filename ~ Size Modified
> [19) Desktop -- 2/21/19,12:11 PM
» [ Documents -- 2/21/19,12:11 PM
» 1) Downloads -- 2/21/19,12:11 PM
> ['9 Library -- 2/21/19,12:11 PM
» [ Movies -- 2/21/19,12:11 PM
» [ Music -- 2/21/19,12:11 PM
> ['9 Pictures -- 2/21/19,12:11 PM
» [ Public -- 2/21/19,12:11 PM
v [ medp150 -- Today, 2:19 PM
v [0 homework1 -- Today, 2:26 PM
» [0 images -- Today, 2:29 PM
o index.html 194 B Today, 2:30 PM
11 Files 8

Step 8: To access your web page on the Internet this is how to do it:

000 [} Home X +

& C 0 | ® Not Secur4 fmundergrad.hunter.cuny.edu/~fmsupport/medp150/homework1/index.html

i Apps @ Apple ¥ GoogleMaps @ NewTab @8 YouTube E5 Ne ES Popular E3F Hunter E3 FILM E3F NYC

» http://fmundergrad.hunter.cuny.edu/~fmsupport/medp150/homework1/index.html
» This is how your link should look when on the server. The beginning will be

different if you are a graduate or undergraduate student.
» After you put your username you have to put the names of the folders and then

the html page you want to open. For example if you look above after the

username the medp150 folder is next and then the homework1 folder, lastly is

the name of the html page, which is index.html.



Accessing Sites Folder on Campus

Step 1: Make sure you are on finder.

E
Step 2: Go on the top left side of your desktop. Click on Go and then click Home.

@ Finder

File Edit View QM Window Help

Back 8[
Forward 8]
Select Startup Disk on Desktop {*38 T

& Recents 0 8F
[ Documents © %0
[ Desktop 3D
© Downloads L

B3 Library
B3 Computer o%C
@) AirDrop Q¥R

@ Network 08K
& iCloud Drive o8l

#; Applications 0 RA
M Utilities 08U
Recent Folders >
Go to Folder... £ 386
Connect to Server... 8K

Step 3: You should see something similar as below. Your Sites folder will be all the way
in the bottom.

eoe @
| < 83 EDII L=NE= RN - R a Q Search
Favorites Name A Date Modified size Kind
#A; Applications » [ Applications Folder
» [B9 Desktop Folder
[ Documents » [ Documents Folder
¢ iCloud Drive » [@ Downloads Folder
© Downloads » [Wisus Folder
» [E Movies Folder
& Recents » [ Music Folder
@) Airdrop » [ pictures Folder
[ Desktop bl Folder

Creative Cloud Files
Devices

@) Remote Disc
Shared

@ An.
Tags

@ Green

® Red

@ Orange

Yellow
0 All Tags...

Folder
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